'CHANGE OF ADDRESS FORM

NAME:

NEW ADDRESS:

CITY: STATE: Z1P:
CURRENT PHONE NUMBER: CELL OR HOME

ALL ADDRESS CHANGES MUST BE ACCOMPANIED BY AN UPDATED W4 FORM AND AN UPDATED
RESIDENCY TAX FORM WITH THE NEW ADDRESS. THE EMPLOYEES SIGNATURE MUST ALSO BE
PRESENT ON ALL DOCUMENTS.

L , CERTIFY THAT THE ABOVE ADDRESS IS MY CURRENT
ADDRESS AND THAT THIS FORM AUTHORIZES EPEOPLE HEALTH CARE TO MAKE THE NECESSARY
ADDRESS UPDATE TO MY EMPLOYEE FILE.

SIGNATURE DATE

**PAGES 2 THROUGH 4 OF THIS FILE CONTAIN THE NECESSARY W4 AND RESIDENCY CERTIFICATION
FORMS. PLEASE COMPLETE AND RETURN WITH THIS COVER LETTER.

COMPLETED CHANGE OF ADDRESS FORMS CAN BE FAXED TO 1-866-305-0388 OR EMAILED TO
timesheets@epeopleamerica.com
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Department of the Treasury
Internal Ravenua Sendca

Employee’s Withholding Certificate

OMB No. 1545-0074

P Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. 2@}22

# Give Formn W-d to your employer.
P Your withholding is subject to review by the IRS.

% (8) Firet name and middle initial Last narme (b} Social security numbar
Step 1
Enter rrrE— * Does your name match the
Personal mm-g ﬁ“ utrmrtﬂml:iu! T}{
- A n BNaUre you
Information et For your samings, contacd

City or towen, state, and ZIP code

554 at 800-772-1218 er go to
WL EEE J OV,

(<)

[] single or Married filing separately
[ | Marriad filing jointly or Qualifying widowier)

[ ] Head of housshold (Check only if you're unmarried and pay mome than half the costs of kesping up a home for yourself and a qualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the estimator at www.irs.gov/'W4ddpp, and privacy.

Step 2:
Multiple Jobs

or Spouse
Works

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
alzo works. The correct amount of withholding depends on income earned from all of these jobs.

Do only one of the following.
(a) Usa the estimator at www.irs.goviW4App for most accurate withholding for this step

(and Steps 3-4); or

(b) Usa the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate

withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . W [ ]

TIP: To be accurate, submit a 2022 Form W-4 for all other jobs. If you (or your spouse) have self-employment

income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3—4(b) on the Form W-4 for the highast paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointhy):
Claim Multiply the number of qualifying children under age 17 by 32,000 = $
Hlapensiats Multiply the number of other dependents by $500 . . . . P+ §
Add the amounts above and enter the total hers e e e e e 3 |$
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won't have withholding, enter the amount of other income here.
Other This may include interest, dividends, and retirement income 4{a) |
Adjustments (b} Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
the result here A : Ab) $
(c) Extra withholding. Enter any additional tax you want withheld each pay period . 4ic) |
S‘I:Ep & Under penalties of parjury, | declara that this cedificate, to the best of my knowledge and belief, iz true, comact, and complete.
Sign
Here ’ ’
Employee’s signature (This form is not valid unless you sign it.) Date
Emp|q]mr5 Employer's name and addrass First date of Employer identification
an amployrment number (EIM)
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Farm W= j2022)
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General Instructions
Section references are to the Internal Revenue Code.

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/Formid.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If too much is withheld, you
will generally be due a refund. Complete a new Form W-4
when changes to your personal or financial situation would
change the entries on the form. For more information on
withholding and when you must furnish a new Form W-4,
see Pub. 505, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2022 if you mest both of the following
conditions: you had no federal income tax liability in 2021
and you expect to have no federal income tax liability in
2022. You had no federal income tax liability in 2021 if (1)
your total tax on line 24 on your 2021 Form 1040 or 1040-SR
is zero (or less than the sum of lines 27a, 28, 29, and 30), or
(2) you were not required to file a return bacause your
income was below the filing threshold for your correct filing
status. If you claim exemption, you will have no income tax
withheald from your paycheck and may owe taxes and
penalties when you file your 2022 tax return. To claim
exemption from withholding, certify that you meet both of
the conditions above by writing *Exempt” on Form W-4 in
the space below Step 4(c). Then, complete Steps 1(a), 1(b),
and 5. Do not complete any other steps. You will need to
submit a new Form W-4 by February 15, 2023.

Your privacy. If you prefer to limit information provided in
Steps 2 through 4, use the online estimator, which will also
iNCreass accuracy.

As an alternative to the estimator: if you have concerns
with Step 2(c), you may choose Step 2(b); if you have
concems with Step 4(a), you may enter an additional amount
you want withheld per pay period in Step 4(c). If this is the
only job in your household, you may instead check the box
in Step 2(c), which will increase your withholding and
significantly reduce your paycheck (often by thousands of
dollars over the year).

When to use the estimator. Consider using the estimator at
www.irs.goviW4App If you:

1. Expect to work only part of the year;

2. Have dividend or capital gain income, or are subject to
additional taxes, such as Additional Medicars Tax;

3. Have self-employment income (see balow); or

4. Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, usa the estimator at
www.irs.govW4App to figure the amount to have withheld.

Monresident alien. If you're a nonresident alien, see Notice
1382, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option {a) most accurately calculates the additional tax
you need to have withheld, while option {b) does so with a
little less accuracy.

If you (and your spousea) have a total of only two jobs, you
may instead check the box in option (c). The box must also
be checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be
cut in half for each job to calculate withholding. This option
is roughly accurate for jobs with similar pay; otherwise, more
tax than necessary may be withheld, and this extra amount
will be larger the greater the difference in pay is between the

two jobs.

Muitiple jobs. Complete Steps 3 through 4(b) on only
A ane Form W-4. Withholding will be most accurate if
=Sl you do this on the Form W-4 for the highest paying fob.

Step 3. This step provides instructions for determining the
amount of the child tax credit and the credit for other
dependents that you may be able to claim when you file your
tax return. To qualify for the child tax credit, the child must
be under age 17 as of December 31, must be your
dependent who generally lives with you for more than half
the year, and must have the required social security number.
You may be able to claim a credit for other dependents for
whom a child tax credit can't be claimed, such as an older
child or a gualifying relative. For additional eligibility
requireaments for these credits, see Pub. 501, Dependents,
Standard Deduction, and Filing Information. You can also
include other tax credits for which you are eligible in this
step, such as the foreign tax credit and the education tax
credits. To do so, add an estimate of the amount for the year
to your credits for dependents and enter the total amount in
Step 3. Including these credits will increase your paycheck
and reduce the amount of any refund you may receive when
voul file your tax returm.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn't include
income from any jobs or self-employment. If you complste
Step 4(a), you likely won't have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4{b). Enter in this step the amount from the
Deductions Workshest, line 5, if you expect to claim
deductions other than the basic standard deduction on your
2022 tax return and want to reduce your withholding to
account for these deductions. This includes both itemized
deductions and other deductions such as for student loan
interest and IRAS.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering
an amount here will reduce your paycheck and will either
increase your refund or reduce any amount of tax that you
owe.
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Step 2(b)—Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) on Form W-4, complete this workshest (which calculates the total extra tax for all jobs) on only ONE
Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, sse Pub. 505 for additional

tables; or, you can use the online withholding estimator at www.irs.gov/WdApp.

1

Two jobs. If you have two jobs or you're married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the "Higher Paying Job" row and the
“Lower Paying Job" column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip to line 3 .

Three jobs. If you andfor your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job" row and the annual wages for your next highest paying job
in the “Lower Paying Job" column. Find the value at the intersection of the two household salaries
and enter that value on line 2a . e e e e e e e e e e e e e

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the "Higher Paying Job"” row and use the annual wages for your third job in the “Lower
Paying Job" column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b

¢ Add the amounts from lines 2a and 2b and enter the result on line 2c .

Enter the number of pay periods per year for the highest paying job. For example, if that gnb pays
weekly, enter 52; if it pays every other weel, enter 26; if it pays monthly, enter 12, etc.

Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4{c) of Form W-4 for the highest paying job (along with any other additional
amount you want withheld) . e e e e e e e e e e

1

2a %

2b $

2c §

Step 4(b)—Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2022 itemized deductions (from Schedule A (Form 1040)). Such deductions
may include qualfying home mortgage interest, charitable contributions, state and local taxes (up to

$10,000), and medical expenses in excess of 7.5% of your income .

« $25,900 if you're married filing jointly or qualifying widowier)

2 Enter: « $19,400 if you're head of househeald

* $12,950 if you're single or married filing separately

3 If line 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. If line 2 is greater

than line 1, enter *-0-"

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part |l of Schedule 1 (Form 1040)). See Pub. 606 for more information . . . . 4 %

& Add lines 3 and 4. Enter the result here and in Step 4(b) of Form W-4 .

5 §

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
an this form to camy out the Intemal Bevanue lawsa of the United States. Intemal
Reverue Code aections 3402(f2) and 8108 and ther regulations ragquire you to
provida this inforrmation; your employer uaaa it to detarmine your faderal income
tax withhalding. Failure te provide a propery completed formn will rasult in your
b=ing treated as a single parach with no other enfries on the form; providing
fraudulant informeation may eubject you to penalties. Routine usss of thia
irfarmnation includs giving it to the Departrment of Justice for civil and eriminal
litigation; to cities, states, the District of Caolurnbia, smd U5, commonwsalthe smd
poassazions for uss in adminlataring their tex lewsa; and to the Dapartment of
Heaalth ard Hurnsn Senvicas far uas in the Mational Directory of New Hirss. Wa
rsy sleo discless this information to other countries under a tax treaty, to fedaral
and atate agencies to enforce federal nontew crirninal lews, or to federal lanw
arforcameant and intelligence agencies to eombat termoriam.

You are not required to provide the information requested on a form that is
subject to the Paparwark Reduction Act unleza the form displays a walid OMB
contral number. Books or recorda relating to a form or ita instructiona must b
retained as long as their contents may becorne material in the sdminiatration of
ary Imtamal Revenus law. Ganamally, tax retums and retum infomnation ares
confidential, sz required by Code aaction 6103,

The avarage time and expenesa required to complete and file this fom will vary
depemding on individual circurnatances. For estimated averages, aes the
instructiona for your Income tax retum.

I your have suggeationa for rraking this form aimpler, we would be happy to hear

from you. Ses the imetructions for your incoms tax esbum.



Form W-4 (2002) Paged
Married Filing Jointly or Qualifying Widow(er)
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $o- | $10,000 -|$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - |$80,000 - | $20,000 - |$100,000 - ($110,000 -
Wage & Salary | o990 | 19999 | 209009 | 39909 | 40999 | 59990 | 69999 | 79,8900 | BO9.999 | 99,999 | 109,999 | 120,000
$0- 9,999 $o $110 $as0 $as0 | $i,020 | #1020 | $1020 | $1020 | $to020 | $020 | #1770 | $i870
$10,000- 19,999 110 1,110 1,860 2,080 2,220 2,290 2,290 2,990 2,290 2,970 3,870 4,070
$20,000- 20,999 850 1,860 2,800 3,000 3,160 3,160 3,160 3,160 3,910 4,910 5,810 6,010
$30,000- 30,999 860 2,080 3,000 3,200 3,360 3,360 3,360 4,110 5,110 8,110 7,110 7.210
$40,000- 48998 1,020 2,220 3,160 3,360 3,520 3,520 4,270 5,270 6,270 7.270 8,270 8,370
$50,000- 58998| 1,020 2,220 3,160 3,360 as20 | 4,270 5,270 6,270 7,270 B.270 8,270 8,370
$80,000- 60,908 1,020 2,220 3,160 3,360 4,270 5,270 6,270 7.270 8,270 8270 | 10,270 | 10,370
$70,000- 78998 1,020 2,220 3,160 4,110 5270 6,270 7.270 B,270 8,270 | 10,270 | 11,270 | 11,370
$80,000- 909998 1,020 2,820 4,760 5,960 7,120 8,120 g120 | 10,120 | 11,120 | 12,120 | 13,150 | 13,450
$100,000 - 140,908 1,870 4,070 6,010 7,210 B,370 @370 | 10510 | 11,710 | 12,910 | 14,110 | 15310 | 15,600
$150,000 - 230,000 2,040 4,440 B,580 7,980 a340 | 10,540 | 11,740 | 12940 | 14,140 | 15340 | 16,540 | 16,830
$240,000 - 250,000 2,040 4,440 8,580 7,980 8340 | 10,540 | 11,740 | 12940 | 14,140 | 15340 | 16540 | 17,590
$260,000 - 278,988 2,040 4,440 6,580 7,980 8340 | 10,540 | 11,740 | 129840 | 14,140 | 16100 | 18,100 | 19,190
$280,000 - 200008 2,040 4,440 8,580 7,980 o340 | 10540 | 11,740 | 43700 | 15700 | 17,700 | 19,700 | 20,780
$300,000- 318,908 2,040 4,440 B,580 7,980 g340 | 11,300 | 13,300 | 15300 | 17,300 | 19,300 | 21,300 | 22,380
$320,000 - 364,008 2,100 5,300 B240 | 10440 | 12,600 | 14,800 | 16,600 | 18600 | 20,600 | 22,600 | 24,870 | 26,260
$a65,000 - 524908 2970 6,470 a710 | 12,210 | 14,670 | 16,970 | 19270 | 21,570 | 23,870 | 26,170 | 28,470 | 29,670
$525,000 and over | 3,140 6,840 | 10280 | 12,880 | 15640 | 18,140 | 20640 | 23,140 | 25640 | 28,140 | 30,640 | 32,240
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $o- | $10,000 -|$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - |$80,000 - | $20,000 - |$100,000 - ($110,000 -
Wage & Salary | og90 | 10999 | 29009 | 39099 | 40999 | 59000 | 69999 | 79,900 | BO999 | 99,909 | 108,999 | 120,000
$0- 9999 $400 $oa0 | $1020 | $1.020 | $1.250 | $1,870 | $1.870 | $1.870 | $1.870 | $1.970 | $2.0d40 | Fe.040
$10,000- 18,999 930 1,570 1,660 1,880 2,890 3,510 3,510 3,510 3,610 3,810 3,880 3,880
$20,000- 208998 1,020 1,660 1,990 2,900 3,900 | 4,810 4,610 4,710 4,910 5,110 5,180 5,180
$a0,000- 238998 1,020 1,890 2,990 3,990 4,990 5,810 5,710 5810 6,110 8,310 6,380 8,380
$40,000- 508998| 1,870 3,510 4,610 5,810 8,680 7,500 7,700 7,900 8,100 8,300 8,370 8,370
$80,000- 70,999| 1,570 3,510 4,680 5,880 7,080 7,900 8,100 B,300 8,500 8,700 8,870 8,770
$80,000- 9099098 1,940 3,780 5,080 6,280 7.480 8,300 8,500 8,700 g,100 | 10,00 | 10,870 | 11,770
$100,000- 124988 2040 3,680 5,180 6,380 7.580 8,400 9,140 | 10440 | 11,140 | 12,140 | 13,040 | 14,140
$125,000- 140,088 2,040 3,680 5,180 6,520 B520 | 10,440 | 11,140 | 12,140 | 13,320 | 14,820 | 15790 | 16,880
$150,000- 174,898 2,040 4,420 B,520 8,520 | 10,520 | 12,170 | 13470 | 14770 | 16,070 | 17370 | 18,540 | 19,640
$175,000- 100,988 2,720 5,360 7.460 o830 | 11,830 | 13,860 | 15160 | 16460 | 17,780 | 19,060 | 20,230 | 21,330
$200,000 - 240,000 2,070 5,920 8310 | 10810 | 12,910 | 14,840 | 16,140 | 17440 | 18,740 | 20040 | 21,210 | 22,310
$250,000 - 300,000 2,970 5,920 B30 | 10810 | 12910 | 14,840 | 16,140 | 17440 | 18,740 | 20040 | 21,210 | 22,310
$400,000 - 440008 2,970 5,920 8310 | 10810 | 12,910 | 14,840 | 16,140 | 17440 | 18,740 | 20040 | 21,210 | 22470
$450,000 and over | 3,140 6,290 p&so0 | 11,380 | 138e0 | 16,010 | 17,510 | 19,010 | 20,510 | 22,010 | 23,380 | 24,680
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- | $10,000 -|$20,000 - | $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - |$80,000 - | $20,000 - |$100,000 - ($110,000 -
Wage & Salary | 9000 | 18000 | 29809 | 30999 | 49099 | 59900 | 69999 | 79,9909 | 69,909 | 99,9099 | 109,899 | 120,000
$0- 9,999 $0 $7a0 $o10 | #1000 | %020 | 3020 | 31490 | $1870 | $1.870 | $1.870 | $2.0d0 | $e.040
$10,000- 19,999 760 1,820 2,110 2,290 2,220 2,300 3,380 4,070 4,070 4,240 4,440 4,440
$20,000- 29,999 810 2,110 2,400 2,510 2,680 3,880 4,680 5,360 5,530 5,730 5,930 5,930
$a0,000- 238903 1,020 2,220 2,510 2,790 3,790 4,790 5,790 6,640 6,540 7,040 7,240 7.240
$40,000- 50908| 1,020 2,240 3,530 4,840 5,640 6,780 7 .980 8,860 0,080 8,260 @, 460 9,460
$80,000- 7o998| 1,670 4,070 5,360 6,810 7.810 g,010 | 10,210 | 11,090 | 11,280 | 11400 | 11,800 | 12170
$80,000- 99998 1,870 4,210 5,700 7.010 8210 a410 | 10610 | 11490 | 11,6980 | 12,380 | 13,370 | 14,170
$100,000- 124998 2,040 4,440 5,930 7,240 B,440 o640 | 10880 | 12540 | 13,540 | 14540 | 15540 | 16,480
$125,000- 140,008 2,040 4,440 5,930 7,240 BB60 | 10860 | 12,880 | 14540 | 15540 | 16,830 | 18,130 | 19,230
$150,000- 174,008 2,040 4,480 8,750 8,860 | 10860 | 12,860 | 15000 | 16980 | 18,280 | 19,580 | 20,880 | 21,980
$175,000- 1808988 2720 5,820 8210 | 10320 | 12,600 | 14,900 | 17,200 | 19,180 | 20,480 | 21,780 | 23,080 | 24,180
$200,000 - 440008 2,970 6,470 o060 | 11,480 | 13,780 | 16,080 | 18,380 | 20360 | 21,6680 | 22,060 | 24,250 | 25,360
$450,000 and over | 3,140 6,640 8,630 | 12,250 | 14,750 | 17,250 | 19,750 | 21930 | 23,430 | 24030 | 26420 | 27,730




